
Undergraduate Records
University of  Victoria
Box 3025 STN CSC
Victoria BC  V8W 3P2
FAX: 250 - 721 - 6225

UNDERGRADUATE WITHDRAWAL FORM

SURNAME AND GIVEN NAMES STUDENT NUMBER

ATTENTION CO-OP STUDENTS: If you are discontinuing courses because of a work term placement DO NOT USE THIS FORM.
Please drop courses through Telephone/Web Registration.

STUDENTS IN THE FACULTY OF ENGINEERING:  must obtain the written approval of the Dean before this form is submitted to Undergraduate Records.

I am withdrawing from all undergraduate courses for ❏  Winter Session (Sep - Apr) ❏  Summer Studies (May - Aug)
In Winter Session, after the last day of classes in October, N  (fail) grades are recorded for first-term courses that are not completed.

❏  I am transferring to the Faculty of Graduate Studies, ❏  I will complete the fall term (Sep - Dec) courses and withdraw from UVic at the end of the first term.

I understand that I am responsible for fees assessed up to the date of withdrawl. My mailing address is:

Apt # House # Street Name

Town/City Postal Code

Effective Date of Address

SIGNATURE DATE
The effective date of withdrawl is the date this
form is submitted to Undergraduate Records

FINANCIAL AID: This form must be signed by the Student Awards &
                                   Aid Office if you are receiving financial assistance

DEADLINES: WINTER SESSION

THE LAST DAY OF CLASSES IN OCTOBER is the last day for withdrawing from first term courses without penalty of failure.

THE LAST DAY OF CLASSES IN FEBRUARY is the last day for withdrawing from full year and second term courses without penalty of failure.

SUMMER STUDIES: CONSULT SUMMER STUDIES CALENDAR FOR WITHDRAWAL DATES

Failure to notify Undergraduate Records by the specified date will result in the awarding of failing grades in the courses.

Students may appeal the awarding of failing grades, normally because of illness or family affliction. Submit a Request for Academic Concession and a medical certificate or other documentation in support of this appeal.

FEES: Consult Calendar for fees assessed on withdrawal. See reverse for procedures.

FINANCIAL AID SIGNATURE DATE

  APPLIED TO GRADUATE: (✔  appropriate ❏  ) If you have applied to graduate in MAY ❏ or NOV ❏  do you wish to:

  ❏  CANCEL GRADUATION application ❏  GRADUATE AS REQUESTED

FOR OFFICE USE ONLY:

 ❏   CAN ❏   WDR
 ❏   TGS ❏   PEW

EFFECTIVE DATE APPROVED BY DATE

❏   GRAD CANDIDATE COPY TO RECORDS OFFICER
❏   GRADES ❏   DR. Y.S.
❏   COURSES DATE PROCESSED

STUDENT’S SIGNATURE DATE

25 Apr 02  /gw



WITHDRAWAL PROCEDURE

❏ Complete the information required on the front of this form.

❏ Contact Student Awards & Financial Aid if you are receiving financial assistance.

❏ Contact Scholarship Officer, Student Awards & Financial Aid Office if you are an undergraduate scholarship holder.

❏ Pay fees or any other debt owing to the University. Failure to pay fees as required may result in the denial of further services from the
University, including registration, access to classes and examinations, release of grades, transcripts, degree, and any documents certifying
enrollment or registration status.

❏ If your fee account becomes overpaid as a result of your withdrawal, please apply to Accounting Services for issue of a refund cheque.

❏ Submit this form to Undergraduate Admissions & Records , Main Floor, University Centre.
(FAX: (250) 721-6225)

IT IS RECOMMENDED THAT:

Students  who wish to discuss their decision and plans consult a counsellor in the Counselling Centre, Campus Services Building.

The University of Victoria collects personal information pursuant to the University Act, RSBC 1996, c.468 and section 26 of the Freedom of
Information and Protection of Privacy Act. If you wish further information, contact the office of the Administrative Registrar or read UVic
Policy 4400, Access to Student Records at: http://web.uvic.ca/reco/general/freedom.html

The information you provide on this form is used to update databases and for purposes consistent with your request for withdrawal. The
information may also be used for research purposes but in those cases, individual identities will not be disclosed.

http://web.uvic.ca/reco/general/freedom.html

